
 
 
ASSISTANT HEAD TEACHER (PASTORAL) L3-7 
 
JOB DESCRIPTION 
 
In addition to those professional responsibilities which are common to all teachers, the post holder will provide 
professional leadership to ensure high standards of pastoral care, support and guidance for all pupils at Nicholas 
Hawksmoor Primary School. The role will predominantly focus on the pastoral needs of all pupils but will adapt 
according to the needs of the school, in line with the school development priorities. 
 
STRATEGIC LEADERSHIP 

 

 As a member of the school’s SLT contribute to the planning, implementation and monitoring and evaluation 
of school improvement strategies, policies and the School Development Plan priorities. 

 Formulate, create, proactively lead, and monitor whole school pastoral provision (including a senior role in 
supporting pupil behaviour). 

 Create and lead our strategy to ensure excellent pastoral care and a secure, inclusive community for pupils. 

 Ensure that relevant policies are updated and embedded in year group and other relevant development plans. 

 Designated Safeguarding Lead with whole school responsibility for child protection and ensuring excellent 
safeguarding processes and practices. 

 Overall responsibility for pupil well-being and mental health. 

 Research and introduce as appropriate, approaches and strategies which meet the specific needs of our pupils. 
 
PERSONAL DEVELOPMENT, BEHAVIOUR AND WELFARE 
 

      Act as a lead professional where Child Protection concerns have been raised, initiating EHAs and 
attending meetings with external agencies. 

      Ensure all safeguarding documentation is maintained and coordinated. 
      To keep abreast of updates in the county and nationally linked to safeguarding and child protection. 
      To ensure all staff training linked to safeguarding and child protection is up to date, relevant and 

maintained. 
      To be responsible for the leadership of attendance, coordinating interventions with families 

appropriately. 
      To ensure that pupil attendance continuously improves and is above the national average. 

 To liaise with the Deputy Head and SENCO to link between roles in ensuring the wellbeing and inclusion of all 
pupils with behavioural / nurture needs. 

      To co-ordinate the leadership of safe play at lunchtimes, monitoring the effectiveness of provision 
during lunchtimes including reporting to the HT and local governors. 

      To ensure that vulnerable pupils at break-time/ lunch are provided with support or an alternative 
break-time experience. 

 Work with other leaders to ensure coherent and consistent application of pastoral and behaviour policies and 
processes. 

 Develop and oversee pupil voice activities, peer counselling, anti-bullying activities, growth mindset. 

 Work with the Student Council to lead and develop further projects to enhance pupil leadership skills. 

 Regularly lead assemblies linking with other community representatives. 

 Performance management of allocated staff. 

 Oversee the work of Year leaders use of pastoral and achievement data to develop appropriate intervention 
packages for underachieving students. 



 
TEACHING, LEARNING AND ASSESSMENT 
 

 Standard professional responsibilities of a class teacher leading planning, teaching and assessment for 3.5 days 
a week. 

 Act as a role model of outstanding classroom practice for other teachers, providing appropriate mentoring 
and support to improve others. 

 Monitor and maintain high standards, leading a year group, in line with whole school expectations. 
 
PUPIL OUTCOMES 

 Lead and monitor attainment and progress of pupils in year group. 

 Identify and monitor groups of pupils who are underachieving, working with colleagues to close the gap in 
attainment. 

 Report tom local governors on pupil attainment and progress. 
 
TRAINING AND DEVELOPMENT OF SELF AND OTHERS 

 Keep up to date with developments in pastoral education in the UK and worldwide. 

 Set personal targets and take responsibility for continued personal development. 

 Work with Head teacher and SLT to ensure pastoral training needs across school are met through CPD 
programme. 

 Working with SLT and Heads of Year, develop relevant parental engagement programmes. 

 Engage actively with staff appraisal processes. 
 
MARKETING AND EXTERNAL LINKS 
 

 Work with Head teacher and SLT to actively promote our pastoral work within and beyond the Trust school 
community. 

 Contribute to the positive promotion and marketing of the school and Trust. 

 Work with SLT and relevant colleagues to oversee special assemblies and events 
 
OTHER DUTIES AND RESPONSIBILITIES 
 

 Set an outstanding example in terms of dress, punctuality and attendance and professional behaviour. 

 Take responsibility for day to day school management in the absence of the Headteacher and Deputy 
Headteacher. 

 To undertake any other duties as may reasonably be directed by the Headteacher. 

 Be an exemplar of good practice in your willingness to take on board new initiatives for school improvement. 

 Attend and report at Local Governor meetings as required. 

 Promote the ethos and values of the school and the Trust amongst the wider community. 
 
 
This post holder is accountable to the Headteacher and you will be required to fulfil any reasonable expectations. The 
duties outlined in this job description may be modified by the Headteacher, liaising with the Executive Principal, and 
following consultation, to reflect or anticipate changes in the job, commensurate with the salary and job title.  
 
The Trust may, should the need arise and on giving you reasonable advance notice, require you to transfer to another 
place of work within The Hawksmoor Learning Trust. 
 


